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C Te3u mpaBuiIaTa ce ypexxaaT CTpyKTyparta, pyHKIMHUTE, 331a4iTe U OpraHu3alusaTa Ha padoTta
110 OTHOIIIEHUE Ha YIPaBJIECHUETO HA YOBEIIKUTE pecypcu B OV u pena 3a cb3aaBaHe U ABUKECHUE
Ha JOKyMEHTHUTE B HETO.

I. Opranu3zanMoHHa CTPYKTypa

1. OV “Uean C. TypreHeB” ce cbCTOM OT MEJArOrMUECKU U HENEJArorMyecKu IepcoHal,
ONpPEACNICHU C JUTbKHOCTHO IATHO pa3nucaHue, yTBbpAEHO OT aupekropa Ha OY “Usan C.
Typrenes”.

2. OcHoBHMTE (YHKLIMH, OpraHu3alusra Ha paboTa Ha INEpcoHajJa Ha YYWIUIIETO Ce
ONpEeAENAT C BBTPEIIHM IpaBuia, yTBbpAeHH oT aupekropa Ha OY “Hean C. Typrenes”
3a1bJDKEHUATA, OTTOBOPHOCTUTE W KOHKPETHUTE JIMHMM Ha JOKJIaJBaHE C€ ONpeAeisaT B
JUTbKHOCTHATA XapaKTEPUCTHKA 3 JJIBKHOCTTA.

3. Bcuuku ciaykuTenu Ha YYUTEICKH JTbKHOCTH ca Ha MPSAKO NOJYUHEHHE Ha 3aMECTHK-
aupekTop, yueOna neitnoct (3AY), a amMuHHCTpaTUBHUS M OOCITYXKBall IMEpCOHAN — Ha
3aMECTHUK-TUPEKTOP, aIMUHUCTPATUBHO-CcTOmancka aeitHoct (3JJAC/I)

4. TlemarornyeckusT ChbBETHUK B YUMJIMILIETO € Ha NMPSAKO NOJYMHEHHUE HA AUPEKTOPA.

5. I'maBHMAT CUETOBOAMTEIN € HA MPSKO NOJYMHEHHE Ha TUPEKTOPA.

6. 31Y/l uma mpaBa W OTTOBOPHOCTH IO JIMHUS HA YYCHUIIUTE IO 0Opa3oBaTEeIHU
CTEIEHH U 110 JIMHUS Ha IIPEro1aBaTesIuTe Mo MPEeIMETHU O0JIACTH.

7. Tlo Bpeme Ha pemoBHH nexypcrBa 3JAYJ u 3JAC]J] umar mpaBa ¥ OTTOBOPHOCTH IO
OTHOLICHUEC HAa OAJIOCTHUA PpCI U OpraHru3alysd B yHUIUIICTO.

II. JIunum HA JOKJIaABAHE

1. TIoMOUTHUK-AUPEKTOPUTE OKJIAIABAT HE3a0aBHO NMPH BCHYKU MHIUICHTH M OCOOCHU

cilyyau.
2. TlemarormueckusT MEpPCOHAN JOKIA B MIMCMEHO MIIM YCTHO 32 BCHUKHA OCOOCHU CITydau
U CbOUTHS, CBBP3aHU C yuyeOHMA Ipolec, ¢ yueHuuu u poxutenu Ha 3AVY/], a 3a
BCHYKHU chOuTHS, cBBbp3anu ¢ MTh na 3JJAC/I.

3. IlemarormueckusT CbBETHHUK JOKJa/Ba Ha JAUPEKTOpa YCTHO WM MMCMEHO He3a0aBHO
IPU BCUYKU MHIUACHTU U OCOOEHU CITyYau.

4. HemnonaBaHeTO Ha CBOEBpEMEHHA HH(POPMaLIKs Ce CUMTA 3a HapylIeHWe Ha ITpaBuiIaTa u
TpyJoBaTa JUCHUILINHA.

IT1. IIpouexnypu mo HaOMpaHe HA NEPCOHAJ M HA3HAYABAHE HA CJIYKHUTeJINTe

1. HaOupaHe Ha mepcoHaJ

1.1. Ilpouenypara no HabupaHe Ha nepcoHan ce axmuHucTpupa ot 3AC/.
3AC]] opranusupa paboTtaTa CH B CbOTBETCTBHE ChC 3aKOHOBUTE Pa3opeion.

1.2. He3abaBHO ciiesi pa3nopex/jaHe Ha JTUPEKTOpa 3a CBOOOAHA MO3ULMS B YUWIUIIETO,
n3npama uHpopmanus B bropo no tpyna /bT/ u Pernonanno ynpaieHue Ha oOpa3oBaHHETO —
Bapna /PYO/.

2. Iloadop Ha cay:KuTeIU

2.1. [Ipu mocThIIBaHe Ha 3asBJICHHUE 32 Ha3HaYaBaHE Ha paboTa, CHIIOTO C€ OKOMILIEKTOBA
C HEOOXOIUMMTE JOKYMEHTH U C€ 3aBeKIa OT 3aBeXJalll aAMHUHUCTpaTHBHa ciayx0Oa (3AC) B
JTHEBHUKA 32 BXOJAIIIa KOPECTIOHACHIINS.

2.2. 3asBIEHHETO 3a Ha3HAYaBaHE CJe/Ba Ja ChAbpKa HHPOPMALUs OTHOCHO TPUTE UMEHA
Ha KaHAMJaTa, aJpec 3a KOPECIOHACHINS U JUIbKHOCTTA, 32 KOSTO KaHAujaaTcTBa. KM Hes ce
npusarar:

- aBToOuorpadus (CV);

- IOKYMEHT 3a 3aBbpIIEHO 00pa30BaHUE — KOIIHUE;

-TpyJoBa (ciy>xe0Ha) W/UIU OCUTYpUTETHA KHIKKA WIH JAPYT TOKYMEHT, YJOCTOBEPSIBAILl
TPYZIOB, CIIY’K€OCH WM OCUTYPHUTEJIEH CTaX - KOIIHE;

- CBUJIETEJICTBO 32 ChIUMOCT-KOIIHE;

- MEIMLIMHCKO CBUAETEJICTBO 32 MOCTHIIBaHE HAa pabOTa-KOMHeE.




2.3. 3AC u3BbBpIIBAa NMPOBEPKA HA MOCTHIWIOTO 3asBJICHUE 3a paboTa MO OTHOIIEHHE Ha
HAIMYMETO Ha HEOOXOMUMHTE JOKYMEHTH, M TO 3aBeXJa BbB JHEBHHKA 3a BXOJSAIIA
KOPECHOHICHLIUS.

2.4. Cnen mu3TM4aHe Ha cpoka 3a mojaBaHe Ha 3asBieHus 3AC ru mpemaBa, 3a€HO ChC
BCUYKH CHII'BTCTBAIIM I'M JJOKYMEHTH Ha JUPEKTOpa Ha YUMJIUILETO 3a IPELEHKAa U Pa3nopexkaaHe
3a J1aTa ¥ HavaJeH Yac 3a MPOBEXKIaHEe Ha HHTEPBIO.

2.5. 3AC ce cBbp3Ba ¢ U30paHUTE KaHIUIATH U UM OIIpeieNs JeH U Yac 32 HHTEPBIO.

2.6. Komucus, ompeneneHa cbhc 3amoBen Ha JlupekTopa Ha YYWIHIIETO MPOBEKAA
uHTEepBIOTO. KOoMucHusATa M3roTBsi NPOTOKOJ M KiIacupa KaHIWAATUTE, KaTo Ipejlara TSIXHOTO
KJacupane cbriacHo Kpurepuu 3a mogbop u oueHka. JJupekTopbT ciie OleHKa Ha U3BBPIICHUSI
noxdop, B3eMa pellieHHe 3a Ha3HaueHWe Ha M30paHMs KaHAWAAT, JaTaTa Ha Ha3HAyaBaHe U
MPOABIDKUTETHOCTTA HA U3MUTATEITHUS CPOK, BUA HA TPYAOBUS IOTOBOP.

3. HaznauaBaHe

3.1. Cnen mpuxiroyBaHe Ha mIpolexypara 1no noadoop, crnenuanuct TP3 u3rorss Tpynos
JIOTOBOp Ha KaHJHaTa.

3.2. TpynoBHAT JOroBOp C€ ChIJIaCyBa OT IJIaBHHMSI CUETOBOJUTEI M OT 3aMECTHMK-
IUpPEKTOpa TO aJAMHUHUCTPATHBHO-CTOIAHCKATa JIEHHOCT, a MpPH TIXHO OTCHCTBHE — OT
3aMEeCTBAILUTE T'H.

3.3. Tpynosust moroBop ce peructpupa B HAII ot cmemmamuct 3AC, a mpu HEroBO
otcheTBHe oT 3[ACU.

3.4. TpynoBHAT IOTOBOp C€ CKIIOYBA, MO MpEleHKa Ha JUPEKTOopa Ha YYWIHIIETO, C
U3MUTAaTe]IeH CpoK. BpbuBa ce cpemly NOANMC Ha JIMLETO, 3a€JHO C JAIBbKHOCTHATa
XapaKTepUCTHKA 33 JUIBKHOCTTA U crpaBka 3a npuero ot HAII yBenomiienue o wi. 62, an. 4 KT.

3.5. Cnen xato 10roBOpbT ObJE MOAMUCAH OT CTpaHUTE, crennanuct TP3 cberaBs TUYHO
TPYAOBO JIOCHE.

3a. HazHauyaBaHe Ha CJIY’KUTeJIM 110 3aMecTBaHe.

3a.1. IIpu oTchCcTBHE HA CIYXKHUTEN 3a mepuol 10 1 /eauH/ mecel, ChLIUAT MOXe Ja ce
3aMeCTBa OT JPYT/U CIY>KUTEI/U OT YYHITUINETO, ChC CKIIFOYBAHE HA JIOTBIHUTEIHO CIIOPa3yMEHUE
WJIM 3a10Be]l, U3roTBeHU OT cnenuanuct 3AC.

3a.2. Ilpu OTCHCTBUE HA YUUTE 32 IEPHO/I ITOBEUYE OT €IMH MECEI] Ce CKIIF0YBa JOTOBOP 10
. 111, um. 114 waum 4n. 68, an. 1, 1. 3 ot KT.

3a.3. Ilpu Hanuuue Ha y4yeOHM 4YacoBe, HeOpMHUpAIM LIAT, CIYKUTENT OT YUUIIHUILIETO
Mo>Ke J1a ObJie Ha3HAUYeH 110 TPYAOB J0T0BOp 3a JombaHuTeneH Tpya (wi. 110 ot KT).

36. HaznauyaBaHe Ha MeJIaroru4ecKy MepPCOHAT HA JAJTBKHOCT ,,CTAPIIM YYUTEd* ce
W3BBPIIIBA, KOTaToO JUIETO OTrOBapsl Ha M3MCKBaHMsATA Ha Wwi. 71, an. 1 wnu an. 2 ot Hapenba Ne
12 3a craryta ¥ npo()eCHOHATHOTO Pa3BUTHE HA YUUTEIUTE, TUPEKTOPUTE U IPYTHUTE
nenaroruyecku cnenuanuctu. [Ipouenypara 3a onpenensHe Ha ,,CTapIIv YYUTENI  BKIFOYBA:

1. Jlumero momaBa 3asBJICHUE JI0 TUPEKTOPA.

2. JIMpeKTOpbT M3/1aBa 3aroBejl 3a NPOMsHA Ha JUIb)KHOCTHOTO pa3MUCaHUE.

3. Crenmanuct TP3 U3roTBsi JOIBJIHUTETHO TPYJOBO CIOpa3yMEHUE U JIULETO Ce

IpeHa3HayaBa Ha HOBATa JIBKHOCT..

3a. HasHauaBaHe Ha MeJaroruyecky MepcoHas Ha JJIbKHOCT ,,[VIABEH YYUTeJa“ ce U3BbPIIBA,
KOTaTo JIMIIETO OTroBaps Ha M3UCKBaHMATA Ha ui. 72, an. 1 ot Hapenba Ne 12 3a craryra u
npoecHoHAIHOTO pa3BUTHE HA YYUTENIUTE, JUPEKTOPUTE U JPYrUTe MeJarornyecku
cnenuanucty. [Iponenypara 3a onpenensHe Ha ,,[JIABEH yUUTEN" BKIIIOYBA:

1. JlupexTopbT ype3 3amoBe]l Ha3HauaBa KOMHCHSA M pa3pabdoTBa KpUTEPHH 3a MOAOOp Ha

KaHauaaTu.




2. KommucusiTa npeyara KpUTepUHUTe 3a 00ChXK1aHe U ipuemMane ot Ilenarornyeckus chbBer.

w

JIMpeKTopbT yIBbPK/1aBa KPUTEPUUTE ChC 3aIOBE/I.

4. JIUpeKTOpBT, MPEAM HAYaJIOTO Ha BCsSKa yuyeOHA TroAMHA, ChbOOpPa3HO BB3MOKHOCTUTE H
HYX/1aTa Ha YYWIMIIETO OIpeelis Opost Ha MecTaTa 3a JITbKHOCTTA ,,[JIABEH Y4HUTeNl™ 3a
CbOTBETHATa y4eOHA TOAMHA.

5. IIpu HeoOXOIUMOCT TUPEKTOPHT U3BBPIIIBA IPOMSHA B IIATHOTO Pa3MHCAHUE.

6. AKo KaHIuMJATHTE, OTrOBapsIIM Ha KpuTepuuTe o T. 1 ca moBeue oT 0OsgBeHHUTE MecTa 3a
,,TJIABEH YUUTEN " TUPEKTOPBHT OpraHu3upa nporeaypa 3a noJoop 1no Kpurepuure 1o . 1.

7. Ilpouenypara BkitouBa: Chc 3amoBeATa mo T. | AMPEKTOPHT BMEHsIBA 3a/IbJDKEHUE Ha
KOMHUCHSITA J1a HAmpaBH OIEHKAa IO ONpPEJEICHUTE KPUTEpUU Ha KaHAMJATUTE U Ja
MPEeIIOKU Ha JUPEKTOpa C IMPOTOKOJ CHHCHK Ha OIpeleseHUTE 3a Ha3HayaBaHE Ha
JUTBKHOCTTA ,,IJIABEH YUUTE .

8. JlupekTopsT mpreMa MPOTOKOJIA IO T. 7.

9. Crnenunamuct TP3 U3roTBsi JOMMBIHUTEIHO/H TPYAOBO/U CIIOPA3yMEHUE/ .

IV. HopmaTtuBHO o00ciay:kBaHe B 00J1acTTa Ha TPYAOBHTE IPABOOTHOLIEHHS; AKTOBeE,
CBbP3aHM ¢ Bb3HMKBAaHETO, HW3MEHEHHETO M [MPEKPaTsABaHETO HAa TPYAOBHUTE
NPaBOOTHOLICHNS; OGopMsHe, BOJeHe M CbXPAHSIBAHE Ha JHMYHHUTE TPYAOBH J0CHETa HA
CIYKUTEJINTE B YYHJIHILETO.

1. U3roTBsiHe HA TPY/0BH /IOTOBOPH

1.1. TpynoBute QOroBopu ce M3roTBAT OT creunanuct TP3 u ce cbriacyBar ¢ IJlaBeH
cuetoBoauten u 3JIAC/I.

1.2. Cnenuanuct TP3 uma 3aabkeHHETO J1a BHECe IpHU IUpeKTopa uHbopMarus 3a
KpallHUTE J1JaTH Ha CPOYHUTE JOTOBOPH 2 CEAMMIIM IIPEIU U3TUYAHE HA CPOKa.

1.3. JIOIbIHUTEIHUTE CHOPAa3yMEHMs 3a NPEHa3HAYaBAHE M 3a U3MEHEHUE Ha OCHOBHATA
paboTHa 3amjara W JOIMBJIHUTEIHUTE BB3HATPAKIEHHUS Ce M3TOTBAT OT cnenuanuct TP3 u ce
ChIJIACYBAT C TJIAaBHMS cueToBoAUTEN Ha yuninumero u 3JAC.

1.4. TTocouenute B T. 1.1. 1 1.3. JOKyMEHTH c€ MOAMUCBAT OT JUPEKTOPA HA YUUIIHIIETO.
Ex3eMmuisipu ot TsX ce pa3npenenst ot cnenuanuct TP3, kakTo cineasa:

- €JIMH C€ BPbUBA HA JIMIIETO CPELy IOATINC;

- €/IMH CE KJIacupa B KJIachbopa KbM 3all0BEIHATA KHUTA;

- €JIMH Ce KJIacupa B JINYHOTO TPYJAOBO JIOCUE Ha CITY>KUTEII;

- €JIMH ce IpenocTaBs Ha crneunanuct TP3.

1.5. Cneunamuct TP3-kacuepa He MO3BOJIsIBa M3IUIAlllaHE HA OCHOBHA MECEYHa 3aruiaTa
WA JOI'BJIHUTEIIHO Bb3HArpakJACHUE, aKo JIULETO HE € MOANMCAI0 TPYAOBHUS CH JOTOBOpP WIIU
JOMBJIHATEIIHOTO CH CIIOPAa3yMEHHE.

2. IlpexpaTsiBaHe HA TPYA0BO MPABOOTHOIIEHHE

2.1. TlpexpaTsiBaHETO Ha TPYAOBOTO IIPABOOTHOLIEHHE CE€ W3BBPIIBA ChC 3aIllOBE] Ha
JUPEKTOpa Ha YYWJIMILETO, KOSITO c€ M3roTBsd oT crneuuanuct TP3 cphoOpa3HO M3MCKBaHUSATA Ha
Konekca Ha Tpyza 3a BCeKU OTAEINIEH CIydai.

2.2. B cnydyamre, KOraro IpeKpaTsBaHETO Ha TPYAOBOTO IIPAaBOOTHOLIEHUE € IO
MHUIMATHBA HA CIIY)KUTEIA, TOW MOJaBa IHMCMEHO 3asBJICHUE 10 JUPEKTOpAa Ha YUMIIMILETO.
3asBIECHUETO CE PETUCTPUPA BbB BXOASAIINS JHEBHUK, CIIE PE3OJIFOLMUSA HA JUPEKTOPA, CE TpeiaBa
Ha cnenuanuct TP3 3a U3nbJIHEHHE B 3aKOHOYCTAHOBEHUTE CPOKOBE. JJUPEKTOPHT € IBbKEH B 7-
JHEBEH CPOK OT JaTaTa Ha I0JAaBaHETO HA 3asBJICHUETO J1a JaJie Ha CIYKUATENSA MHUCMEH OTTOBOP
3a pELICHUETO CH.

2.3. Ilpu mnpekparsBaHe Ha TPYAOBOTO MPaBOOTHOMIEHHWE crnenuannct TP3 wm3nmaBa
00XO/JIeH JIUCT Ha JUIIETO, KOMTO, ClIell KaTo Ob/ie HAAJIEKHO pa3lucaH OT OMOINOTEeKap, TOMAKIUH
u 3JIAC/l, rmaBeH c4eTOBOIUTEN M TUPEKTOP CE KJIAaCHPa B JJOCHETO HAa OCBOOOJACHUS CITYKHUTEN.




2a. IlpekparsiBaHe Ha TPYIOB [0rOBOpP INPH CbKpallaBaHe Ha IaTa W/ WIH
HaMaJIsiBaHe HA 00eMa Ha padora.

1. IIpu npekpaTsaBane Ha TpyaoBUTe noroBopu mo wi. 328 an.1 1.2 u 1.3 ot KT ce uzBbpmBa
nporenypa Ha moadop B ChOTBETCTBHE C KPUTEPUH, KaTO CE CPaBHABAT pabOTEIIUTE HA €JHAKBU
(aHanmOTMYHM) JUTHKHOCTH, a paboTaTa ce Bb3jara Ha Te3u, KOUTO UMaT MO-BUCOKA KBaTH(PUKALUS
U paboTAT mo-go6pe.

2. 3a ochlIecTBSIBaHe Ha MpolielypaTa 1o noadop, cbc 3arnoBe]] Ha AUPEKTOpa ce Ha3HayaBa
KOMHUCHSI, B  KOSTO Ha  MApUTETCH  MPHWHIMII ~ y4acTBAaT  TMPEJACTABUTEIU Ha
nupektopa(Padorogarens) u Cungukatute. B Tasu 3amoBen ce MOCOYBAT M KPUTEPUUTE 32
110100p M TSXHATa TEWKECT.

3. KoMucusita u3roTBs mpoTOKOJ ChC CHUCHK Ha JIUIIaTa, KOUTO MOJIeKAT Ha ChKpallleHuUE.

4. IupeKTopbT IpUeMa IpoTOKoJa 1O T. 3.

5. Cneumamuct TP3 wu3roTBs 3amoBel 3a IpeKpaTsBaHe Ha TPYIOBH MPABOOTHOIICHUS,
cbriacHo usnckBanuaTa Ha KT.

6. JlupexTopbT mpekparsBa TPyAOBOTO MPABOOTHOIICHKE MPHU ClIa3BaHE Ha pa3nopenouTe Ha
w1.333 ot KT B ciiyuaute, korato KogekcbT Ha Tpyaa ro U3UCKBa.

3. /IMYHU TPYAOBM 0CHETA HA CIYKUTETUTE
3.1. JIuyauTe TPYOOBH IOCHETA HAa CIYXHTEIHTE CE M3TOTBAT HEIOCPEACTBEHO CIIe]
Ha3HA4aBaHETO UM M C€ CbhbXpaHsABaT npu cneuuanuct TP3 10 MOMeHTa Ha mpekpaTsBaHe Ha
TPYJAOBOTO NPABOOTHOILIEHUE, CIIE/ KOETO C€ IpeaBaT B apX1Ba Ha YUUIIMILETO.
3.2. B niM4HOTO TPYAOBO JOCHE CE€ ChXPaHABAT CICAHUTE JOKYMEHTH:

- 3asIBJICHUE 3a Ha3Ha4YaBaHe Ha padoTa;

- apToOMorpadus;

- TUIUIOMA 3a 3aBBPLICHO 00pa30BaHUE - KCEPOKOIIHE;

- €K3EMIUISIP OT TPYAOBUS JOTOBOD;

- JOI'BJIHUTEIHU CIIOPa3yMEHUs U JIPYI'M JOKYMEHTH, CBbP3aHU C MU3MEHEHHE WU
IIPEKPATABAHE HA TPYIOBOTO IPABOOTHOLICHHUE;

- 3aI10BEU 32 OTITYCK,

- 3aII0BEM 32 HArpaJay WIA JUCUUIIMHAPHU HAKA3aHMUS;

- MEJUIIMTHCKO CBUJIETEIICTBO;

- KOIUS OT YIOCTOBEPEHMsI 32 IOMBbIIHUTEIIHA CTETIEH Ha KBaTH(PUKAIUS;

- JUTbKHOCTHA XapaKTEpHUCTUKA, C MOJIUC Ha JIMIIETO, Ha3HAYEHO HA ChOTBETHATa
JUTB)KHOCT;

- KOIKe OT yBemoMiieHneTo 1o wi. 62, ai. 4 KT, 3asepeno ot T/] na HAITI.

- TPY/10BAa KHUKKA — 3aBEPEHO KOMHUE WM OPUTHHAI U MOANKCaHa JAeKnapanuus no wi. 348,
ai. 3 ot KT/;

- CBUJIETEIICTBO 3 CHAUMOCT.

4. Tpy10BH KHUKKH

4.1. Ha3HayeHMST CIy)XKWATED IpU TMOCThIIBaHE Ha paboTa € AIbXKEH Ja IpeicTaBu
TPYyJ0BaTa CU KHHMKKA.

4.2. B ciaydyauTe, KOraTo JIMIIETO TIOCTBIIBA 3a IMBPBU IIBT Ha pabora crnemmamuct TP3
W3/1aBa TPyJ0Ba KHUXKKA, HA-KBCHO A0 5 IHU clie]] Ha3HayaBaHeTo. [locThnBaHeTO 3a MbPBU MBT
Ha paboTa ce yJ0CTOBEPSIBA OT CIYKUTENS C JeKIapalus.

4.3. Crnenmamuct TP3 BmucBa B TpynoBaTa KHMXKKA JaHHUTE 3a CIY)KHTENs, TOCOUYCHU B
pasnopendara Ha wi. 349, an. 1 ot KT.

4.4. Cneunanuct TP3 TOYHO U CBOEBpEMEHHO BIMCBA B TPYIOBaTa KHUXKKA, [IOCOUYEHU B T.
4.3. NaHHU ¥ HACTBIWJINTE IPOMEHU B TSX, KaTO Ype3 MHUCMEHO ChOOIEHNE M3HCKBA TPYIOBUTE
KHWKKW Ha TIEpCOHAja 10 TPU JIHU CJI€/] HACThIIBAHE Ha MPOMSIHA.




4.5. Ilpu npekpaTsBaHe Ha TPyAOBOTO IIPaBOOTHOLIEHHE cnenuanucT TP3 Bhnucea B
TpyZOBaTa KHUKKA JTAaHHUTE, CBbP3aHHU C MIPEKPATSIBAHETO U 5 Mpe/iaBa He3a0aBHO Ha CITY)KUTEIIS.

4.6. TpynoBaTa KHIKKA C€ CbXpaHsBa OT JIULETO.

4.7. TpynoBara KHM)KKa MOKE J]a C€ CbXpaHsABa B JINYHOTO JOCHE Ha JIULETO 110 HETOBO
XKeJlaHue, U3pPa3eHo MUCMEHO.

5. 3asBJIEHUS M 3aNI0BEIHU 32 OTIYCK

5.1. 3asBieHue 3a OTIYCK Ce MOJaBaT BbB (PMHAHCOBO-aIMHUHHCTPATUBEH OTNENI B CPOK
Hal-mainko | /enqun/ neH mpeau nataTa Ha U3NIU3aHE B OTITYCK.

5.2. Bcuuku 3asBIIeHUS 32 OTIIYCK ce mpoBepsiBaT oT cnenuanuct TP3 3a BepHOcTTa Ha
JaHHUTE U HHPOpPMAIHUTA B TAX.

5.3. 3anoBenuTe 3a OTHYCK C€ MOAMMCBAT OT AUPEKTOPA HA YYMIMIIETO U CE MOJIYy4aBar OT
muueTo ot cnenuanuct TP3 mpenu moa3BaHeTo Ha 3aKOHOYCTaHOBEHUS OTITYCK.

5.4. Tlo Bpeme Ha yueOHU 3aHITHS HE CE MOJI3BA OTMYCK, OCBEH MPU MHIUJCHTHU CIIy4au.

5.5. TIlo Bpeme Ha yuyeOHHM 3aHATHs C€ IOJI3Ba HEIUIATEH OTIYCK, a IJIaTeH camo IO
IIpELeHKa Ha JUPEKTOPA 3a BCEKH KOHKPETEH CIIy4ai.

6. BosiHnYeH JucT

6.1. bonHuYeH nMUCT ce npeAcTaBs npu crnennanuct TP3 Ha y4miIumeTo He mo-KbCHO OT 2
JTHU clie/l JaTaTa Ha U3JJaBaHeTo MYy.

6.2. Crnenuamuct TP3 moarorss KOMIUIEKTa OT AOKYMEHTH, IPUIPYKEHH OT OOJHUYHUS
muct u ru npenacrass B HOU 3a usmaiase, B Cpok HE 10 — KbCHO OT 2 JHU CJI€Jl NIPEICTAaBIHE Ha
Hexmapanust Nel B8 HAII 3a cboTBeTHHS Mecell.

6.3 PaOoTHUKBT/CHyXUTENAT yBEIOMsBA 3a OTCHCTBHETO CH IIOPaAH BpPEMEHHA
HETPYAOCIMOCOOHOCT B Half-KpaTKU CPOKOBE, KATO CBOEBPEMEHHO aKTyalu3upa uHpopmanusra.

V. AKTyanu3upaHe HA JJIbKHOCTHOTO U MOMMEHHOTO IIATHH PA3NMCAHNUS HA YYHJIUIIETO

1. JITb)KHOCTHOTO M TOMMEHHOTO WIATHU pAa3MHCAHUS CE€ aKTyalu3upar OT TJaBeH
cuetoBoauten wim 3JJAC/] npu npoMsiHa Ha: YUCICHOCTTA HA nepconana, Crimchbk — oopaszern Nel,
JUTBKHOCTUTE W OpyTHaTa paOOTHA 3aruiaTa Ha €IHO WJIM TOBeYe JIHIlA, ChIVIaCHO BhTpemHu
npaBwiia 3a pabOTHA 3arJaTa.

VI. ChcTaBsiHe M aKTyaJM3HPaHe HA JUIBKHOCTHUTE XaPAKTEPUCTHKHU HA CIIyKMTeJINTe

1. JnbxHOCcTHUTE XapakTepucTuku ce u3rotBar ot 3JACJl u ce yTBBpKIaBar ot
JUPEKTOpa Ha YUUIIUILETO.

2. JITBXHOCTHHTE XapaKTePUCTUKH TOJUIekKAT Ha aKTyallM3UpaHe NpU OOEKTHUBHH
MIPOMEHHU B AEHHOCTTA U PYHKIUUTE HA YUUIHUILIETO.

3. 3dAC/I BpruBa Ha JUIETO, HA3HAYCHO B YUYHIIUIICTO, CK3EMILISP OT YTBBPJACHATA 3a
ChOTBETHATA JUIBKHOCT JUTHKHOCTHA XapaKTEPUCTUKA 3a 3all03HABAHE CPEIly MOANNC MPEa WIH
Hal-KbCHO B JICHS HA HA3HAYEHUETO MY W/WJIH MPU MPOMSHA Ha JUIbKHOCTHATA XapaKTEPUCTHKA.

4. TToanucaHusT OT CITY)KUTEJIS €K3EMIUIAP C€ ChXPaHsIBa B IMYHOTO MY TPYJIOBO JIOCHE.
3HAC] u3BbpIIBa HauajdeH WHCTPYKTaX 3a O€30MaCHOCT Ha PaOOTHUKA/CIYKUTENS CpElry
MIOATIHC.

VII. YcaoBus ¥ pea 3a MOBHIIABAHE KBAJMU(PUKAUMATA M NPO(PEeCHOHATHUTE YMEHUS HA
nepcoHaja

1. TloBumaBaHeTo Ha KBaJdM(HKalMATA CE€ OCHILECTBSBA MO BbTpemHu mnpaBuia 3a
kBannuxanys u [lnan 3a kBanudukanroHHaTa AEMHOCT HA YYWJIMILETO, KOUTO C€ U3TOTBAT OT
31V, ¢ yuactuero Ha 3[IAC]/] B HauasioTo Ha BCsKa yueOHa roJivHA Bh3 OCHOBA Ha :

- TMYHUTE TJIAHOBE 32 KBATU(PUKAIUSA HA CITYKUTEITUTE

- npenopbku Ha PYO Pasrpan

- CbOOpa3HO Bb3HUKHAJIA HEOOXOIMMOCT

2. KBanudukannonHaTta JeHHOCT Ha YUWJIMIITHO paBHUIIE UMa 32 1IeT:

- YCHBBPIIEHCTBAHE Ha MPO(PECHOHAITHUTE YMEHUS

- TIOBHINIaBaHE Ha KBaMH(HUKAIUATA




- IPOMSIHA U pa3BUTHE HA TPO(HECHOHATTHUTE HATJIACH U IICHHOCTH

3.®opmuTte Ha paboTa Morar ga Obaar:

-CEMHUHap

-npo0JieMHa rpymna

-[IPAKTUKYM

-TPEHUHT

-JIEKTOpUs

-111KOJIa

-HaY4YHO-TIPAKTUYECKa WJIK METOU4YecKa KOH(DEepEeHITHs

-Kypc U Ip.

4. KpanudukanuoHHara JIEHHOCT c€ peaau3upa MO Bb3MOXKHOCT ChC ChJICHCTBUETO HA
BHUCIIUTE YYWJIHINA, CICHHATU3UPAHUTE WHCTUTYTH 3a IOBUINABAaHE Ha KBaIH(HUKAIMATA Ha
YUUTEIIUTE U AUPEKTOPUTE U APYTH UHCTUTYLIUH.

5. duHaHCUPAHETO Ce OCUTYpSBa B paMKHUTE Ha OIOJKETa HAa YUYHIIUIIETO, OT COOCTBEHH
MIPUXO/U, AapeHus, caMO(UHAHCUPAHE U APYTH.

6. Korato cymara 3a omnpenencHa KBadu(UKAIMOHHA JCWHOCT Ha JaJeH CIYXHUTEI
HAJBUIIIABA CPEIHUS Pa3Xo]] 32 KBATH(PHUKALUS B YUWIHUIIETO, TUPEKTOPHT OMpPEeisl IUMUTA UITU
CpencTBaTa 3a Ch(hMHAHCHUPAHE C JTMYHO YIaCTHUE Ha CITY>KUTEIISL.

7. PaGoTHHIIMTE ¥ CIYy)XUTEIUTe UMAT MpPaBO HA KOMAHAWPOBBYHHU Mapu MO peaa u
yCIIOBUsATA Ha Hapea0aTa 3a KOMaHIMPOBKUTE B CTPaHATA U B Uy)KOWHA.

VIII. Cucrema 3a oueHsiBaHe JeHHOCTTA HA pa0OTHULIUTE U CIYKUTEIHUTE.

1. Ha nemarornueckusi mepcoHaja C€ U3BBPIIBA E€XKETOJHO IPOBEpPKAa Ha JEHHOCTTA,
ChOOpa3HO IUIaHa 32 KOHTPOJIHATA AEMHOCT Ha qupektopa u Ha 3V /1.

2. Ha Henemarorudeckusi TEPCOHAT C€ W3BBPIIBA MPOBEPKA, CBHIJIACHO TIUIaHA 34

KOHTpoOJIHATa AeiHoCT Ha qupekropa u 3JAC/I.
IX. Cucrema 3a HarpakiaBaHe U CAHKIIMOHHMPAHe.
1. Cnyxurenu u pabOTHUIM, KOUTO OCBEH KOPEKTHO, CbBECTHO M OTTOBOPHO U3IBIHEHHE
Ha CBOUTE TPYAOBH 3abJDKEHHUS, Ca TIOCTUTHAIU 3HAYUMHU PE3YJITATU C TIOJIOKHUTEIICH
edeKT BBPXY aBTOpUTETAa HA YUYWIHIIETO B MYOJIMYHOTO NPOCTPAHCTBO U Cpea
noTpeOuTenuTe Ha 00pa3oBaTeIHATA YCIyra /yUeHHUIIN U POJIUTENH/ Ce HarpaXkaBaT

2. 3a HEKauecTBEHO M3MbIHEHHE Ha 3aabpkeHusATa no KT, 3IIYO, mrexHOCTHA
XapakTEepUCTUKAa U JIp. HOPMATHBHH AaKTOBE M JOKYMEHTH CIYXHUTEIUTE W PaOOTHUIIUTE CE
CaHKIIMOHUPAT:

- agMuUHHUCTpPATUBHO 10 Wi.187 ot KT

- IIpU OLICHSIBAHE Ha PE3YJITaTUTE OT TPY/A Ha EAaroru4ecKus nepcoHall,
- MpU aKTyaIn3alys Ha TPYJOBUTE Bh3HATPAXKICHUS

- IIpu ompenensHe pasMepa Ha [[TB

- TIpU ONpeeNsiHE Ha Harpaau

Hactosmmure mpapmia Bimszar B cwia ot 03.05.2022 r. cec 3amoBen Ne PJI-08-
424/05.05.2021 r. Ha aupekropa Ha OY “UBan C. TypreHnes” u ca BaJIUJIHU 10 OTMSHATA UM.




